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IMPORTANT INFORMATION: By signing the
Associate Agreement, the applicant is agreeing to this
information.
THESE QUESTIONS MUST BE ANSWERED!
Include the applicant’s PPL membership number and
answer YES or NO to the questions listed. If answering
YES to any question, the applicant must include all
information regarding the situation.
SIGNATURE OF APPLICANT: Signature of the new
Associate.
CONSUMER AND/OR INVESTIGATIVE CONSUMER
REPORT:  Pre-Paid Legal Services will request a
consumer and/or investigative consumer report on all
Associate applicants.
SPONSORING ASSOCIATE: The signature of the
sponsor under whom the new Associate is being placed,
plus his or her Associate # and phone #.
PLACING ASSOCIATE: The signature of the Upline
Associate who recruited and placed the new Associate
(if applicable), plus his or her Associate # and phone #.

Payment Information

CHECK HERE that the Associate fee is enclosed.
Check either the FSTS fee OR the $65 Associate fee—
not both. (The $65 fee is included in the FSTS fee.)
MAKE CHECKS OUT TO PPLSI for items in this
section.
PPL/CDLP LICENSE APPLICATION FEE: You must
include a separate check for applicable CDLP or PPL
license application fees. Completed license application
must accompany the fee.
PAID BY: Check the appropriate box for method of
Associate fee/license fee payment. Note: When sending
in multiple apps, be sure to send in separate checks for
each one.
CREDIT CARD INFO: Clearly write in the credit card
number. If spaces are not adequate, write in additional
digits. Also include the total amount to be charged and
the expiration date and have the cardholder sign on the
space provided.
EARNINGS PLAN: Check the appropriate box to
indicate the method by which you wish to receive
commission payments.
DIRECT DEPOSIT: Check and list the requested
information if you want your commissions directly
deposited into your bank account. Include a voided
check from the account in which commissions are to be
deposited unless you are paying your Associate
Agreement Entry Fee by check from the same account
into which you want your commissions directly
deposited.
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Applicant’s Personal Information

BAR CODE: Used for the imaging process which speeds
application processing.
OFFICE USE ONLY: Leave these spaces blank.
APPLICANT’S ASSIGNED ASSOCIATE #: The number
assigned to the new Associate by PPL. Must be included
to ensure correct processing for commission payments.
You can obtain this # by calling the IVR line toll-free at
(800) 699-9004.
APPLICANT’S SSN: The Social Security number of the
new Associate. Earnings are reported to the IRS under
the # listed here. The primary person whose # is listed is
responsible for any actions, filing reports, etc., on the
Agreement. Number changes are $250. Fill out the
applicable blank only. Include both your SSN and
Federal Tax ID number on apps for licensed states (AL,
AR, FL, IL, MA, MS, MT, ND, NE, SC, TN, TX, VA,
WI) if the SSN and Tax ID are different.
FEDERAL TAX ID #: Fill in if Associate is writing under
a Federal Tax ID number.
COMPANY NAME: Print the new Associate name here
if operating under a company name.
ASSOCIATE LAST & FIRST NAME: The exact name the
new Associate wishes to use to receive commission
checks. Commission checks will not be cut to any
Associate using a name containing the words Pre-Paid
Legal Services, Pre-Paid, Pre-Paid Legal, Legal Service,
or any combination thereof. The name must match the
SSN or Fed. ID used.
SPOUSE NAME: A spouse may be listed by entering the
name in the appropriate space. If both spouses are
listed on the Agreement in a licensed state, both must
submit license applications and become licensed.
MAILING ADDRESS: Associate’s complete mailing
address. Include apartment or suite numbers.
SHIPPING ADDRESS: where supplies may be sent) Do
not list P.O. boxes here! Supplies can not be sent to
P.O. boxes. Be sure to list  the City, State, and include
the Zip Code + 4 whenever possible.
TODAY’S DATE: The date the Associate Agreement is
signed.
APPLICANT’S DATE OF BIRTH: Associate’s date of
birth.
HOME & BUSINESS PHONE NUMBERS:
Telephone numbers of the new Associate (either
business or home) where the Associate can be reached
during the day.
FAX NUMBER: The FAX # of the new Associate.
EMAIL ADDRESS: Very important in order to receive
valuable and timely Company updates via email blasts
from the Home Office!
INTRO KIT ISSUED BY_________: Fill in if you
issued the new Associate an Intro Kit. For more
information on this, please call Marketing Services.

28

Associate Agreement Explanation (U.S.)



pa
pe

rw
or

k

S u c c e s s G u i d e    P r e - P a i d L e g a l M a r k e t i n g

 section4

M a k i n g  a  L i v i n g

p a g e 6 4

3

16

18

19

22

17

1

2

23 24
25

26

27

4
5
6

7
8
9

10

11

12
13

14

15

21

20



p a g e 65

M a k i n g  a  D i f f e r e n c e

M a r k e t i n g S e r v i c e s         p r e p a i d l e g a l . c o m           5 8 0 . 4 3 6 . 7 4 2 4

OFFICE USE ONLY: Leave these spaces blank.

TODAY’S DATE: Write the date the Associate
Agreement is signed.

ASSOCIATE NAME: The exact name the new Associate
wishes to use to receive commission cheques. Commission
cheques will not be cut to any Associate using a name
containing the words Pre-Paid Legal Services, Pre-Paid, Pre-
Paid Legal, Legal Service, or any combination thereof.

APPLICANT’S ASSOCIATE NUMBER:
This is a company-assigned number which you may
obtain by calling (800) 699-9004.

APPLICANT’S SOCIAL INSURANCE NUMBER:
This number will be used for ID purposes only.

DATE OF BIRTH: The new Associate’s date of birth.

GST REG. NUMBER: List the new Associate’s GST
registration number.

SPOUSE NAME: The new Associate’s spouse.

MAILING ADDRESS: The new Associate’s complete
mailing address. Also include apartment or suite
numbers.

SHIPPING ADDRESS WHERE SUPPLIES MAY BE
SENT): Do not list P.O. boxes here! Supplies cannot be
sent to P.O. boxes. Include the City, Province and Postal
Code.

PHONE NUMBER: Phone number of the new Associate
(either business or home) where the Associate can be
reached during the day.

FAX NUMBER: FAX number of the new Associate.

EMAIL ADDRESS: Very important in order to receive
valuable and timely updates via email blasts from the
Home Office!

By signing the agreement, the applicant is affirming that
he/she has read and understands these terms.

BE SURE TO MARK YES OR NO FOR THESE
QUESTIONS: If either answer is YES, include all
information regarding the situation.

RIGHT TO PRIVACY STATEMENT
If either answer is YES, include all information
regarding the situation.

SIGNATURE OF APPLICANT
Applicant must sign here and include his/her PPL
membership number if applicable.

SPONSORING ASSOCIATE: The signature of the
sponsor under whom the new Associate is being
placed and his/her phone number.

PLACING ASSOCIATE: The signature of the Associate
who recruited and placed the new Associate (if
applicable) and his/her phone number.

PAYMENT INFO: Select either FSTS or the $65
Associate Agreement Fee–not both. (The $65 fee is
included in the FSTS fee) Add applicable taxes and
write the total. A Canadian tax schedule is available on
Fax Back [call (800) 699-9004] and Docs on Demand on
our Website (#23305).

PAID BY: Check the appropriate box for method of
Associate fee payment. Note: When sending in multiple
apps, be sure to send in separate cheques for each one.

YOUR CREDIT CARD NUMBER:  Clearly write in the
credit card number. If spaces are not adequate, write in
additional digits.

CREDIT CARD EXPIRATION DATE: Write credit card
expiration date.

AMOUNT TO BE CHARGED: Total amount charged to
the credit card.

CARDHOLDER’S SIGNATURE: The cardholder must
sign the credit card authorization.

EARNINGS PLAN: Check the appropriate box to
indicate the method by which you wish to receive
commission payments.

DIRECT DEPOSIT: Select if you want your
commissions directly deposited into your bank account.
List the bank name, account #, and transit #. Include a
voided cheque from the account in which commissions
are to be deposited.
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Membership Application Explanation
United States

� Please print! Illegible applications will delay processing.
� Faxed applications are not accepted for processing.
� We cannot guarantee the order in which membership applications are processed.
� We will not accept applications which have been altered with correction fluid. If
you or your prospect makes a mistake while filling out an application, do not cover
up the mistake with correction fluid. Simply cross out the incorrect information and
reenter the correct information. All changes must be initialed by the member and the
Associate.  NOTE: If the Associate information or effective date changes, a new
application must be completed.

1. Bar Code: For Home Office processing use.
2. Check One: Check the box of the appropriate PPL

operating subsidiary in the state where the plan is
being sold.

3. Check all that apply: Check the box of the
appropriate plan and/or rider being purchased.
If the plan is not listed, write it in the “Other” space.
Note: Some plans listed are not available in certain
states. Make sure the plan you are selling is
available in the member’s state.

4. Office Use Only: Used for Home Office processing
purposes only.

5. IR: Check if you would like to enroll in Integrity
Resource Management, a third party management
system which can be purchased by Associates for
per-member fee to help encourage retention of the
plan by your members.

6. Today’s Date: Since a new member is covered
immediately, the date must be correct to ensure
accurate coverage of the member. Note:  The
Corporate Office has the right to change the
membership effective date if  1) the company
requests a specific effective date or 2) if the
membership application is not received within 10
days of the effective date on the application.

7. Social Security Number: This number must be
printed legibly.

8. Name of applicant member: List full name of the
new member. DO NOT USE INITIALS.  If initials are
the member's legal name, write “Initials Only.” Be
sure to spell the member's name correctly. Nothing
is more important to someone than his or her name.

9. Mailing Address:     The home address of the member.
Be sure to include the zip code or zip + 4 when
available. To ensure the membership contract
arrives on a timely basis, double check the
member’s address.

10. Member’s date of birth: Write in the primary
member’s birthdate.

11. Spouse: List the full name of the member’s spouse
(See #8).

12. Phone: List the member’s work phone number and
home phone number.

13. Email Address: List the member’s email address.
This is very important for retention purposes!
Members will receive valuable info by email
to help encourage usage of the plan and possibly
increase retention rates.

14. Associate number: The selling Associate’s Social
Security number. Be sure your SSN number is on
the application. Note: When writing business under
your tax ID number, list it as your Associate
number and put your SSN on the “Associate
SS Number” line.

15. Associate Name: The exact name the Associate
wishes to use to receive commission checks.

16. Associate Social Security # (if licensed):

The selling Associate’s license # if it is different
than his/her Associate #.

17. Associate License Number (In Florida): For
Florida Associates only: Please fill in your license
number here.

18. Business Phone:     Be sure to include your
business phone number should the Home Office
need to reach you regarding processing of your
business.

19. Applicant:     By signing the application, the
member is acknowledging that he/she under
stands this information.

20. Important note for Associates marketing in
Florida.

21. Where purchased:     The city and state where the
membership was purchased.

22. Signature of applicant:     Be sure this signature is
exactly the way the name is listed in full
on the application.

23. Dependents:     The full name of each dependent
child listed separately, along with his or her date
of birth. If additional space is needed for
dependent children’s names, please attach a
separate sheet of paper. If member has no
dependents, write “None.”

24. Select the payment method you prefer: The
member must select ONE type of payment
method from those listed below.

25. Bank name, Acct #, Institution Transit #: The
bank name, correct account number, and the
institution transit numbers are a must.

26. Signature of Account Holder:     Member’s
signature as it appears on checks. Be sure the
member signs here if paying by bank draft.

27. Checking or savings: Designate if the account to
be drafted is a checking or savings account. If the
account to be drafted is a savings account,
additional information is required. Include a
voided check or a verification of account letter
on bank letterhead verifying the account
holder and transit and account numbers from
the account to be drafted if different from the
check used to make the 1st payment. For
savings, provide a bank document indicating
your savings account number.
Note: Ohio residents, you must write separate
checks for membership fees and Associate fees.
Checks for memberships are payable to OAJ;
checks for Associate fees to PPL.

28. Fill out for Options #1 or #2, Bank Draft or
Credit Card: 1) Enter the monthly or annual bank
or credit card draft amount; 2) Enter the enroll
ment fee amount; 3) Enter the total enclosed by
check or charged to credit card.

29. Annual Direct Bill: Check here if applicant wishes
to pay by annual direct bill. A check should be
enclosed for the correct amount.
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Universal Membership Application (CANADA)
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Membership App. Explanation (CANADA)

� Please print! Illegible applications will delay processing.
� Faxed applications are not accepted for processing.
� We cannot guarantee the order in which membership apps are processed.
� We will not accept applications which have been altered with correction fluid. If
you or your prospect makes a mistake while filling out an application, do not cover
up the mistake with correction fluid. Simply cross out the incorrect information and
reenter the correct information. All changes must be initialed.
NOTE: If the Associate information or effective date changes, a new application
must be completed.
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COMPANY GST REGISTRATION NUMBER:
Our Company GST Number, as required by law.
OFFICE USE ONLY: Leave these spaces blank.
SIGNED ON (TODAY’S DATE):  (Day/Month/
Year) Since a new member is covered immediately,
the date must be correct to ensure accurate
coverage of the member.  Note:  The Corporate
Office has the right to change the membership
effective date if 1) the company requests a specific
effective date or 2) if the application is not received
within 10 days of the effective date on the
application.
SIGNED AT (PHYSICAL LOCATION): The
physical address of the location where the
membership is being filled out. Example:
321 E. Oak St., Toronto, ONT L4Z 1T5
SIN (SOCIAL INSURANCE NUMBER): This
number must be printed legibly. Your membership
number will be included on your membership card
and contract. Your SIN # is for ID purposes only.
NAME: List full name of the new member.  DO
NOT USE INITIALS. If initials are the member’s
legal name, indicate “Initials Only” in that space.
Be sure to spell the member’s name correctly.
MAILING ADDRESS: The address is the home
address of the member. Be sure to include the
postal code. To ensure the membership contract
arrives on a timely basis, double check the
member’s address.
MEMBER’S DATE OF BIRTH: Write in the
member’s birthdate (Day/Month/Year).
SPOUSE: The full name of the member’s spouse
(See # 6).
PHONE: The member’s work & home number.
EMAIL: List the member’s email address. Very
important for receiving valuable information from
the Home Office to encourage retention!
ASSOCIATE NUMBER: The Associate number of
the selling Associate, not the member. The
Company will assign your Associate number. You
may obtain it by calling the Interactive Voice
Response (IVR) line at 800.699.9004.
SELLING ASSOCIATE’S NAME & SIGNATURE:
The selling Associate should print and sign his or
her name here. This should be the exact name the
new Associate wishes to use to receive commission
checks. If the selling Associate information has
been completed on the application and the
information needs to be altered, the Associates
must both initial the correction on the application
(NO CORRECTION FLUID) and paper clip a
letter, with the signature of the original Associate,
confirming the change.
DEPENDENTS: The full name of each dependent
child listed separately, along with the date of birth.
If additional space is needed for dependent
children’s names, please attach a separate sheet
of paper and include the additional names.
If the member has no dependents, write “NONE”
in this space.

EMPLOYER & ADDRESS: The member’s place of
employment and address. If “self-employed,” list
address.
YOUR RIGHT TO PRIVACY: By signing, appli-
cant affirms he/she has read and understands the
Personal Information Notice on the reverse side.
SIGNATURE OF THE APPLICANT-MEMBER: Be
sure this signature is exactly the way his/her
name is listed in full on the application.
NOTICE REGARDING BUYER’S RIGHT TO
CANCEL: Consumer protection information
required by law.
SELECT THE PAYMENT METHOD YOU
PREFER:  Select either monthly/annual bank draft
or monthly/annual payment by credit card.
SIGNATURE OF ACCOUNT HOLDER:
Member’s signature as it appears on checks. The
member must sign if paying by bank draft.
ACCOUNT # & INSTITUTION TRANSIT #:
Please print legibly the account number from
which the draft will be taken and the 8-digit
Institution Transit number located on the bottom
right corner of the member’s check.
CHEQUING OR SAVINGS: Designate if the
account to be drafted is a chequing or savings
account. If it is a savings account, attach a copy
of the account statement or a copy of the
member’s savings ID card. (Not applicable for
group accounts.) The institution’s transit number
and the correct account number is a must. Include
a voided cheque or a verification of account letter
on bank letterhead verifying the account holder
and transit and account numbers from the
account to be drafted if different from the cheque
used to make the 1st payment. (Voided check not
necessary for group accounts.)
FILL OUT FOR OPTIONS 1 & 2: BANK DRAFT
OR CREDIT CARD: Fill in the appropriate
amount to be drafted or charged. Include
appropriate GST/HST/PST taxes. You may
obtain a Canadian Tax Schedule (listed by
Province) by calling 800.699.9004 and requesting
Fax Back Document #23305. Add $25 ($23.95
group rate) for monthly draft or $300 ($287.40
group rate) for annual draft and any applicable
taxes. Fill in the total amount to be drafted or
charged monthly or annually.
Funds must be paid in Canadian Dollars.
MONTHLY/ANNUAL PAYMENT BY CREDIT
CARD: If member chooses this option, legibly fill
in the member’s credit card number and the month
and year of the expiration date.
SELECT THE CREDIT CARD TYPE:
MASTERCARD OR VISA.
CARDHOLDER SIGNATURE: Member's
signature as it appears on the card to be drafted.
PAYROLL DEDUCTION AUTHORIZATION:
For use by employee group accounts only.
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Membership Payment Methods
The following payment methods are
available to members. A one-time,
nonrefundable $10 enrollment fee is
required for individual sales of the Pre-Paid
Legal Services®, Inc., Family Plan in all
states and provinces.

1. Monthly / Annual Bank Draft—
Initial payment of one month
The membership may be paid monthly or
annually by automatic bank draft transfer
from the member’s bank account. After the
application and the first month’s or first
year’s membership fees have been received,
the member is notified of the deduction
through his/her monthly bank statement.
When writing a membership application, be
sure the Authorization to Honor Checks or
Electronic Transfers section is signed, and
the monthly or annual amount filled in by
the member.

a) Membership fee: Fill in the correct
monthly or annual membership fee.
b) Signature of account holder: The bank
draft authorization must be signed the same
way the account holder signs on his or her
checking account. We cannot accept the
Associate’s check for the membership fee.

A check must accompany the application.
Payment for the first month’s or year’s
membership fee and enrollment fee must
accompany all bank draft business.
Thereafter, the monthly membership fee will
be drawn automatically from the member's
checking account. Remember, you must
write separate checks for membership fees
and Associate fees. Ohio residents must
make membership checks payable to OAJ.

If the first month’s membership fee is paid
through money order or cashier’s check:
• Commissions will be paid as earned
• You must include a voided check and

appropriate bank draft information

Cash will not be accepted.

Drafts may be made from a savings account
if clearly marked on the authorization.
•Verify with the financial institution that

the savings account can be drafted.
•A bank document verifying the savings

account number is necessary.

Remind the member that the bank account
is drafted on the same date as the
member's effective date or the next
business day thereafter.

Note:
� You must attach a bank document with

preprinted name and account # or a
verification of account letter on bank
letterhead verifying the account holder
and transit and account numbers.
If bank documents are not included, we
will contact the member by mail to
obtain the information. This may
hinder  timely processing of the appli-
cation and delay availability of benefits
to the member, and/or payment of
commissions to the Associate. It may
also result in failure to meet deadlines
for Fast Start qualification, contest
requirements, or ED requirements.

� Funds must be paid in Canadian Dollars.
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Membership Payment Methods
2. Credit Card
A member may pay the first and subsequent
membership fees by Visa, MasterCard,
American Express, or Discover. (In Canada,
MasterCard and Visa only.) Use the credit
card portion at the bottom of the Universal
Membership Application to check the type
of card and write in the complete card
number, expiration date and the amount to
be charged.

Credit card payments may be monthly or
annually. The member will continue to be
charged when payment is due until a
written request from the member to stop
charges is received in the Corporate Offices.
If an applicant wants to pay one time only
by credit card, specify in writing on the
credit card authorization and the member
will be billed for an annual payment next
year.

3. Annual Direct
The member may choose to be billed annu-
ally for the membership fee. The completed
and signed application should be for-
warded along with a personal check, money
order, or cashier’s check for the annual
amount. The member will be sent a state-
ment each year thereafter.

� Quarterly payments are not accepted.
� Semiannual payments are accepted but

will be paid as-earned.

4. Payroll Deduction
For more information on group sales,
contact Marketing Services. You must be
qualified for groups sales before you
approach a group.
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Upgrades, Add-ons & Reinstatements
How are upgrades and add-ons
done?
In order to upgrade or add on to an existing
plan, members must fill out a new member-
ship application. The bank draft or credit
card information must show the new
monthly bank draft amount. “Upgrade” or
“Add-on” must be written across the top of
the membership application.

Important:
Member must authorize total new
amount to be withdrawn in the bankdraft,
not just the amount of the upgrade or add-
on.

Example
If, for example, a member wishes to upgrade
to the $25.00 plan or add the Legal Shield
benefit to an existing family plan, a new
membership application must be filled out
with the new bank draft information
completed and the application must be
submitted to the Home Office.

Note
PPLSI reserves the right to disqualify any
add-on ($16.00 to $25.00, for example) from
counting toward Executive Director Qualifi-

cation, Level promotions, or contests.
Counters will not be given for upgrades or
add-ons written by the same Associate or
organization within 90 days of the original
application’s processing date.

How are reinstatements done?
When an Associate reinstates a member-
ship that has been cancelled over 90 days, a
new writing Associate can be assigned. If
you were the original writing agent, no
counter will be issued, but you will receive
as-earned commissions. The new Associate
will receive a $40 reinstatement commission
and a counter ($30 if the member was
originally paying less than $10 a month) as
well as be able to earn on the membership
through future years.

When an Associate reinstates a member-
ship that has not been cancelled over 90
days, the original writing Associate will
remain as the Associate and continue to
earn on the membership.

If the membership has been cancelled for
five (5) years or longer, the new writing
agent will be paid advance commissions on
the sale as a new membership.
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Helpful Reminders
Pre-Paid Legal membership fees
The first month’s fee provides coverage for
the month paid, thereafter to be paid by
automatic bank draft each month. The
Associate's check is not acceptable for
payment unless it is for an immediate
family member* such as spouse, mother,
father, brother, sister,  grandparent, or
grandchild (commissions will be paid as
earned). If a money order is submitted,
commissions will be paid as earned.

Remember: Always include a Bank Draft
Authorization with bank information, or
credit card number and expiration date.

When bank draft is selected as the preferred
payment, you may call the bank with the
account to be drafted for the bank’s transit
number (always 9 digits in the U.S.) —OR—
you can find the transit number at the
bottom of the check.

Note: Many times the check number ap-
pears in this string of numbers.
DO NOT INCLUDE IT IN THE TRANSIT OR
ACCOUNT #.

*Attach a note to the application explaining
relationship of the member to the Associate.

Final check before mailing:
� Designate the desired plan and riders.
� Make sure the application is completely

filled out (mail in the white copy).
� Make sure the authorization for bank

draft or credit card information on the
application is filled out.

� Include a check for the fees plus
enrollment fee. Also include a voided
check or a verification of account letter
on bank letterhead verifying the
account holder and transit and account
numbers if monthly drafts are on a
different account than the first’s
month’s payment.

� If you know the member is reinstating
or adding benefits, indicate either
“REINSTATEMENT” or “ADD-ON”
at the top of the application.

� Use the pre-addressed envelopes
supplied to send business to the
Corporate Offices.

� Do not use staples.

What you leave with the member
immediately:
� A temporary membership card showing

member’s name and membership
number

� Pink copy of the membership
application

What you need for your records:
� The yellow copy of the membership

application
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Reasons for Returned & Pending Business

If the membership application or Associate
Agreement you write is not processable, the
business will be returned to you . However,
in some cases it will be held in the Home
Office pending more information. The
Company is obligated to promptly notify the
member that his/her coverage is not in
force. You will receive a copy of any corre-
spondence that must be returned to the
member if the Home Office can identify you
by name or number. Letters are sent with the
membership application outlining require-
ments for application completion. Please
follow the instructions carefully. The most
common reasons for returned or pending
business are listed below.

Reasons for pending business

Money order, cashier’s check, or cash
received for membership fee without
voided check and appropriate bank
draft information.

Questions 1, 2 & 3 on Associate
Agreement regarding License and
Felonies not answered.

Make sure none of your business has
to be returned. A little extra attention
to details when writing memberships
and Associate Agreements will pay
off in the long run!

Reasons for returned business

Bank information is incomplete or
signature of payor is missing.

Cannot accept the Associate’s check
for membership except for immediate
family members (spouse, mother,
father, brother, sister, grandparent, or
grandchild).

No money was received with the
Associate Agreement.

Associate is not licensed in the state in
which the member resides.

The state in which the membership
was purchased is not open for busi-
ness or for the plan requested.

Payroll deduction selected for an
individual sale (available only to
groups).

Commercial Drivers Legal Plan
applications do not include the state in
which the membership was purchased
in addition to the member’s state of
residence.

Miscellaneous.

Note:
�  Please do not use Pre-Paid Legal

Services’ envelopes except for Pre-
Paid Legal business. Because of the
preprinted bar code on the bottom
of our envelopes, they are mailed
directly to our office regardless of the
address on them. This applies even
if the bar code is marked through.

1

2

1

2

3

4

5

6

7

8Thoroughness pays…
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Submitting Business to Corporate: UPS
Pre-Paid Legal has enabled you to conve-
niently overnight your applications via
UPS to the Corporate Office for $7.25 from
within the continental U.S.  (Hawaii and
Alaska require an additional $5.00 fee).

What if I don’t have supplies but
want to send a package to
Pre-Paid?
• If you have an UPS Account you can call

UPS directly at 1-800-PICK-UPS or go
online at www.ups.com to place your
order for free supplies.

• You can also find free supplies at
authorized UPS Drop Locations.

• If you do not have a UPS account, order
supplies through the PPL Supply Store in
Associates only.  (Shipping charges will
apply when you order through PPL
supplies.)

NOTE:  The recommended UPS
supply to begin shipping is the
“UPS Next Day Window
Envelope” - item number:
010195203

Can I get this rate on all my
UPS shipping?
No, this special rate applies ONLY to PPL
Associates shipping UPS by purchasing a

shipping label online in Associates Only.
Labels are pre-addressed to the Pre-Paid
Legal Corporate Office.

Where do I take the package for
shipping?
We encourage you to drop your UPS
envelopes at UPS Drop Off Locations,
if possible.  You can login to Associates
Only or contact UPS directly
(www.ups.com or 800.PICKUPS) to find
the nearest Drop Off Location.  Or you can
hand your completed UPS Next Day Air
package to any UPS driver you see.

How can I make sure my package
has been received at the Home
Office?
1) Visit the UPS website by going

through Associates Only at
prepaidlegal.com and clicking
the “UPS Shipping” link.

2) You will be able to track your package
by using your Associate Number in the
tracking area of the UPS Shipping link
on Associates Only!

3) The UPS website will provide you
with proof of delivery or current
delivery status of your package.

� First log on to “Associates Only” at
www.prepaidlegal.com.

� Click on the “UPS Shipping” link.
� If you’re ready to send a package,

click on  “Make the Label”
Please note: The Corporate Office is not responsible
for labels that do not print properly from user’s
home or office printer.

� Once your label has been printed, click
on the “UPS Drop Off Locator” link to
locate a convenient drop off point.

How will this be billed?
The $7.25 rate for your shipment will be
charged to your credit card at the time
you purchase the label online in Associ-
ates Only at prepaidlegal.com.

I’m ready to send a
package.
Where do I start?




